
Directions for Easy Use of Zoom 
(Wednesday Evening Testimony Meetings) 

 
 

1)  Joining the meeting: You will receive an email invitation to join our 
Wednesday evening meetings.  Please SAVE that email so you can use the 

same link to join each week. 
In case you are not familiar with zoom, first you will need to set up a free 

zoom account at zoom.us. Once you've done that, to join the meeting, 

simply click the link right below where it says in large letters "JOIN 
ZOOM MEETING.” You do NOT need to type in the meeting number and 

passcode. 
  
2)  Muting: You will be automatically muted when you join the meeting. 
Just leave yourself muted until later on when you may be invited to un-

mute. If you don't know how to mute or unmute, there should be two ways 
to do it: 

One: (You may need to tap the bottom or top of your screen to see the 
menu). On your screen (at the top or bottom) you will see a microphone 

icon. Tap or click it to unmute. Re-tap or re-click to mute. 
Or, the other way to unmute: in the top right corner of your screen you may 

see the word Mute. You can tap or click it to unmute. IMPORTANT: DO 
NOT UNMUTE UNLESS PROMPTED BY THE READER TO DO SO. 
  
3)  Camera On/ Camera Off: Once you enter the meeting you can choose 

to participate with your camera on or your camera off. Please leave it off 

until after the readings when we open the meeting up to share testimonies. 
This will allow you to purely focus on the readings. 

Once we open up the meeting to share testimonies, you can then choose to 
turn on your camera. 

You may need to tap your screen to see the menu. At the top or at the 
bottom of your screen you will see an icon of a camera. You may click on it 

to stop video or to start video. When you stop video, your camera will be off 
and only your name will appear on the screen. When you start video, then 

you will appear on screen. 
  
4)  Gallery View/Speaker View: Once your camera is on, to focus only on 
the person who is speaking, look to the top right-hand corner of your screen 

and choose "speaker view.” Your screen will then feature only the speaker 
instead of the whole congregation. 

 
 

http://zoom.us/


5)  Raising Your Hand to Give a Testimony with video on: If your 

camera is on, please raise your hand to give a testimony. That way I can 
easily see you and will call on you and ask you to unmute yourself to speak. 
  
6)  Raising Your Hand to Give a Testimony with video off: If you don't 

have camera capabilities, or prefer to remain without your video engaged, I 
have activated the feature on zoom that allows people to give non-verbal 

feedback including showing an icon by their name to raise their hand. To do 
this, click where it says "participants" on your screen. You should see an 

option to raise your hand. Click on it. Once I see the raised hand icon by 
your name, I will call on you audibly, and I'll invite you to unmute to share a 

testimony or comments that way without your video on.  
 


